O0J1acTHOE TocyAapcTBeHHOE 0I01KeTHOe NMPodecCHOHAIBbHOE
o0pa3oBaTe/IbHOE YUpeKIeHHe
«CMOJIEHCKHH MeJarorn4yecKui KoJLIeIx»

PaccMoTpeHo u npuHsTO Y TBEpKIAECHO
CoBeTOM KOJUIEIKA Hupexropom-OI'BIIOY «Cmonenckuit
T1€/IaPOTHYECKUIL KOJLIE K

[IpoToxom Ne 11 : >’ H.JIL. TlonTopankas
oT «28» aBrycra 2015 . [TprkazNe 71-0/a ot «28» aBrycra 2015T.

HOJIO’KEHHUE
0 3alUTE NEePCOHAJIBHBIX JAHHBIX



1. O0umume moJ10KeHUA

1.1. Lenpto manHoro IlonokeHust SBIAETCS 3allUTa NEPCOHAIBHBIX JAaHHBIX PAaOOTHUKOB H
oboyuaromuxcs B OI'BIIOY «CMoieHCKHI IeIarorMyecKuii  KOUIeK» (majmee - KOJICIXK) OT
HECaHKLMOHUPOBAHHOTO JJOCTYIA, HEIPABOMEPHOI'O UX UCIIOJIb30BAHMSI UM YTPATHI.

1.2. Hacrosimiee mnonoxeHHe YCTaHABIMBAET MOPSJIOK MpHEeMa, MOMCKa, cOopa, cucTeMaTu3aliu,
HAKOIUICHUS, XpPAaHEHHUsI, YTOUHEHHS, OOHOBIICHHSI, U3MEHEHHS, NCTIOIb30BAHUS, PACTIPOCTPAHEHUS (B TOM
qyclie Mepenayu), 00e3MMYMBaHus, OJIOKUPOBAHMS, YHUUTOKCHHS, Y4eTa JOKYMEHTOB, COJEpKalluX
CBElICHUS, OTHECEHHBIE K TIEPCOHAJIBHBIM JaHHBIM PAaOOTHUKOB U OOYyYarOIIUXCS B KOJUIEIKE C
MCIOJIb30BAaHUEM CPEJICTB aBTOMATU3ALIUU WM 0€3 UCIIOJIb30BaHUs TAKUX CPEJICTB.

1.3. Hacrosimee Ilonoxkenue paszpaborano B coorBerctBuu ¢ Koncrtutynueit P®, TpymoBbim
kojgekcoM P® ot 30.12.2001 Ne 197-®3 (pea. ot 31.12.2014) (c u3M. U AOM., BCTYIl. B CHIY C
31.03.2015); denepanbubiM 3akoHOM P® ot 29 nexabps 2012 roma Ne 273-d3 «O06 obpa3oBanuu B
Poccuiickoit ®@enepaumm» (pen. ot 13.07.2015) (¢ u3m. m nom., Bctyn. B cuiy c¢ 24.07.2015);
@enepanbHbiM  3akoHOM P® ot 27.07.2006 Ne 149-®3 «OO6 wuHpopmanuu, HHPOPMAUOHHBIX
TEXHOJIOTUSIX U O 3amuTe uHpopmanun», denepanbubiM 3aKkoHOM 0T 27.07.2006 Ne 152-®3 (pen. ot
21.07.2014) «O mnepcoHanbHBIX JIaHHBIX» (C HM3M. W jon., Bcrym. B cuiy ¢ 01.09.2015); Vkazom
[Ipesugenta PO ot 06.03.1997 Ne 188 (pen. ot 13.07.2015) «O6 yrBepxkaenuu llepeunsi cBeneHwuii
KOH(HUIESHIINATHLHOTO XapaKTepa» U JPYTUMU HOPMATHBHBIMH ITPABOBBIMH aKTaMH.

1.4. TlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuu KOHpuAeHUUaIbHOU nHpopmanmu. Pexxum
KOH(HICHIIMATFHOCTH ITEPCOHATBHBIX TaHHBIX CHUMAETCS B CIy4dasiX 00e3TMYMBaHUS WM 1O UCTCUCHUH
75 net cpoka XpaHEHUsl, €CIIM HHOE HE OMPEICTICHO 3aKOHOM.

1.5. Hacrosiee IlonoxeHue yTBep)KOaeTcss M BBOJAWUTCA B JEHCTBUE MPUKA30M JUPEKTOpA
KOJUIe/DKA W SIBISIETCSl 00sI3aTeNbHBIM JJIsl MCIOJIHEHHs] BCeMU PaOOTHHKAMH, MMEIOIIMMHU JOCTYI K
[IEPCOHAIbHBIM JTAHHBIM COTPYIHHUKOB M (MJM) 0Oydaroluxcs B Koiuiemke. Bece paboTHUKHM KoJuiemka
JIOJKHBI OBITH 03HAKOMJICHBI 1101 POCIIHCH C IaHHBIM MOJI0)KEHUEM U U3MEHEHUSIMU K HEMY .

2. OCHOBHBIE TIOHSITHS U COCTAB MNEPCOHAJTBHBLIX JAHHBIX

2.1. OCHOBHBIE TIOHSTHSL:

® nepconanvhvle OanHbvle — TO0as HMHPOpPMAIMS, OTHOCAMIASCS K OMPEACICHHOMY WIIH
OTpesieNIieMOMY Ha OCHOBAaHWUU Takoil WHopManuu (pusndeckoMy IHIy (CYOBEKTYy MepCOHaIbHBIX
JAHHBIX), SIBJISIOMEMYCS] paOOTHUKOM WJIM 00ydYaromeMcs: B KOJUIEIKE, B TOM YUCIIe ero (pamMuius, umsl,
OTUECTBO, TOJ, MECsAl, JaTa U MECTO POXKACHUS, aApec, CEMEWHOE, COLMAIbHOE, HWMYIIECTBEHHOE
M0JIOXKEeHUe, oOpa3oBaHue, mpodeccusi, 10X0Abl, Apyras HHPOpMaIus;

® padomHuKu — WA, UMEIOIINE TPYAOBHIE OTHOIIEHUS C KOJJIEIKEM, MO0 KaHIUAATHI HA
BaKaHTHYIO JIOJDKHOCTbH, BCTYIHBIIIHME C KOJUIEKEM B OTHOIICHHSI 110 TIOBOAY MpreMa Ha paboTy.

® onepamop — TNUIO, OpraHU3yIIee W (WIM) OCYIIECTBISAIONEe 00pabOTKy MEPCOHATBHBIX
TaHHBIX, a TAK)KE ONPEIENSIONIee [IEIN U coiepkaHue 00pabOTKH MepCOHATBHBIX JaHHBIX.
® ob0wjedocmynnvle  NepCOHANbHbIE  OAHHBle —  TIEPCOHAIBHBIE  JIaHHBIE,  JOCTYII

HEOIPAaHMYEHHOI'0 Kpyra JIMIl K KOTOPBIM IPEAOCTaBIIECH C corylacks paboTHHKA (00y4arolerocs) uiu Ha
KOTOpblE B COOTBETCTBUU ¢ (enepanbHbiMU 3akoHaMu P® He pacnpocTpaHsercs TpeboBaHHe
co0JI0ICHHS KOH(UIEHIIMATIBHOCTH.

® (00pabomka nepcoHanNbHBIX OAHHBIX — JEHCTBUS (OTEpalK) C MEPCOHATHHBIMH JTAHHBIMH,
BKJIIOYasi cOOp, cHucTeMaTH3allMio, HAKOIUIEHHWe, XpaHEHHe, yTOYHeHHE (OOHOBJIEHHE, H3MEHEHHE),
UCMOJb30BaHUE, pacHpocTpaHeHue (B TOM 4YHWCIe TMepenady), oOe3nuyuBaHUE, OJIOKMPOBAHUE,
YHUUTOKEHHE NEPCOHABHBIX JTaHHBIX;

® pacnpocmpaneHue NePCOHANbHBIX OAHHBIX — JIEWCTBUSA, HAIPABICHHBIE Ha Iepeaavy
MEPCOHANBHBIX JAHHBIX OIpPEAEICHHOMY KpYry Juil (meperada MEepCOHANBHBIX JAHHBIX) WIM Ha
O3HAKOMJICHHUE C MEePCOHATLHBIMU JaHHBIMH HEOIPAaHMUYEHHOT'O Kpyra JIMII, B TOM YHClie 0OHAapOJ0BaHUE
MEePCOHANBHBIX JAHHBIX B CPEACTBAX MAaccoBOM uH(poOpManuu, pa3MelieHne B HH(POpPMaIMOHHO-



TEJICKOMMYHUKAIIMOHHBIX CETSAX WM MPEIOCTABICHUE JOCTYMa K MEPCOHAIBLHBIM JaHHBIM KaKUM-THOO
HHBIM CIIOCOO0M;

® UCNONb306aHUE NEPCOHANBHBIX OAHHBIX — JIEHCTBUA (ONEpaluu) € TEePCOHATBHBIMU
JTAHHBIMHU, COBEPIIAEMbIC KOJUICDKEM B IENISAX MPUHSATHS PEUICHWA WM COBEPIICHHS WHBIX ICHCTBHIA,
MOPOXKIAMOIIMX FOPUANIESCKUE MTOCTIESICTBUS B OTHOIICHHH Pa0OTHHKA (00yUYaroIIerocs) Wik Apyrux JIMi,
1100 UHBIM 00Pa30M 3aTparvBalOUINX MpaBa U cBOOO Bl paOOTHUKA WIIN APYTHX JIUIL;

® 010KUposanue nepPCcoHAIbHBLIX OAHHBIX — BPEMEHHOE MpeKpalleHue coopa, cucreMaTH3alu,
HAKOIUICHHUS, UCTIOJIb30BaHUs, PACIIPOCTPAHEHUS IEPCOHAIBHBIX JaHHBIX, B TOM YHUCJIE UX MEepeIayn;

® YHUUmMOdXCEHUe NEPCOHATbHBIX OAHHBIX — JICHCTBUSA, B PE3YJIbTAaTe KOTOPBHIX HEBO3MOKHO
BOCCTAaHOBUTH COJICP)KAHHE TEPCOHATBHBIX JTaHHBIX B HWH(OPMAIMOHHOW CHUCTEME TMEPCOHATBHBIX
JAHHBIX UK B PE3YJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUaIbHbIE HOCUTENIN MEPCOHANBHBIX JaHHBIX;

® o0e3nuyueaHue NEPcoOHANbHLIX OAHHBLIX — JICUCTBUS, B Pe3yJbTaTe KOTOPHIX HEBO3MOKHO
OTIpEeACTUTh MPUHAIICHKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY EPCOHAIBHBIX JaHHBIX;

® ungopmayuonnas cucmema NEPCOHANLHBIX OAHHBIX — CUCTEMA, MPEICTABIIONIAs COOOM
COBOKYITHOCTH IEPCOHATIBHBIX JAHHBIX, COJEpKAINUXCS B 0a3ax MJaHHBIX, a TaKKe WH(POPMAIMOHHBIX
TEXHOJIOTUI M TEXHUYECKHX CPEJICTB, MO3BOJIAIOIIMX OCYIIECTBIATH OOpPabOTKY TaKHX IMEPCOHATbHBIX
JaHHBIX C UCTIOJIB30BAHUEM CPEJICTB ABTOMATH3ALIMH MM 0€3 UCTIONh30BaHUS TAKUX CPEJICTB;

® KOHGuoenyuanbHocmv NEPCOHANbHBIX OAHHBLIX — 00s3aTeNbHOE [JJIsl  COONIOACHUS
paboTonaTesnieM WM HHBIM TOJYYUBIIMM JOCTYN K IEPCOHAJIbHBIM JaHHBIM JIMIIOM TpeOOBaHHE HE
JONyCKaTh HX pacmpocTpaHeHune Oe3 coryacus paboTHUKa (00ydaroIierocsi) WM HaJIH4YUs HHOTO
3aKOHHOT'O OCHOBaHMS;

2.2. B cocTaB nepcoHaIbHBIX JAaHHBIX PAOOTHHKA BXOAT:

e aHKeTHbIe M Onorpaduyeckue aaHHbie (hamMIIHs, UM, OTYECTBO; TOM, MECAL], JaTa U MECTO
POXKICHHUS, a TAKIKE HHBIC JAHHBIC, COJCPIKAIINECS B YOCTOBEPECHUHN JIMYHOCTH PAaOOTHHKA);

e oOpazoBanue (aHHbIe 00 0O0pa3oBaHWMM pPaOOTHHKA, HAIWYUU CHEHUATBHBIX 3HAHUN WIH
MOATOTOBKH);

® CBEJICHHs O TPYZOBOM U OOIIEM CTaxe;

CBEICHUSI O COCTaBE CEMbH;

MacHoOpTHBIC JaHHEIE,;

CBENIEHUS O 3apa0OTHOM TIaTe COTPYIHHKA,

CBEJICHHS O COITMATBHBIX JIbTOTaX;

JaHHbIE O Mpodeccuu, crennaabHOCTH PaOOTHHKA,
3aHUMaeMasi JOJDKHOCTH;

aJipec MeCTa )KUTEIbCTBA;

JIOMalIHui TenedoH;

COCTaB CEMbH;

cojiep>KaHue TPYAOBOTO JOTOBOPA;

MOATTMHHUKY ¥ KOTIUY TTPUKA30B TI0 TUYHOMY COCTaBY;
JTUYHBIE JIeJa, TUYHbIe KapToukH (hopma T-2) u TpyI0BbIe KHIKKH COTPYIHUKOB;
OCHOBaHUS K MPHUKa3aM IO JUYHOMY COCTaBY;

e Jena, cojAepXKallde MaTepualbl IO TOBBIIICHUI0 KBATU(UKAIIMM U TEPENOArOTOBKE
COTPYIHUKOB, HX aTTECTAINH, CITY>KEOHBIM paccieI0OBaHUsIM;

® AHKETHI, 3aMOTHsIeMble pa0OTHUKAMH,

® CBEJCHHS O 10X0JaX PabOTHHKA;

e JaHHBIE, COJAEpIKAIIMECsS B TPYIOBOW KHIDKKE pabOTHHKAa M €ro JHYHOM JeNie, CTPaxOBOM
CBUJCTEIBCTBE TOCYJApPCTBEHHOTO TIEHCHOHHOTO CTpPaxOBaHUs, CBUAETEIHCTBE O IIOCTAHOBKE Ha
HAJIOTOBBIHN yUET;

® JaHHBIE, COACPIKAIIMECS B JOKYMEHTaX BOMHCKOTO y4eTa (Tpy UX HaJIH4uu);

® JJOKYMEHTBI O COCTOSIHUU 3JI0POBbsI PAOOTHHKA;




UHBIC TIEPCOHAJBHBIC JaHHBIE, NpPU OMNpEACTICHUH o00beMa M COACpPKAHUS KOTOPBIX

paboTomarenb pyKOBOACTByeTCs HacTosmuM [lonoxkennem u 3akoHo1aTeaIbcTBOM PO.
2.3. B cocTaB nepcoHaNbHbIX JaHHBIX 00YYarOIIerocs BXOIAT:

aHKETHbIE U Ouorpaduyeckue JaHHbIC,

oOpa3oBaHue;

CBEJICHUS O COCTAaBE CEMbH;

[acIIOPTHBIE IaHHBIC;

CBEJICHUS O BOUHCKOM YUeTe;

CBEJICHUS O MUTPAllMOHHOM Y4ETe;

aJipec MecTa )KUTEIbCTBA;

JTOMAaITHUH TenedoH;

MecTO PabOTHI WICHOB CEMBH;

coJiepKaHue I0OTOBOpa Ha 00yYeHHE,

MOJUTMHHUKY ¥ KOITUH MTPUKA30B I10 JTHYHOMY COCTaBY;
OCHOBAHUS K IPUKAa3aM IO JIMYHOMY COCTaBY;

7ieria, CoJIepIKaIlue MaTepUaIbl 10 CIyKeOHBIM pacclieIOBaHUM;
JaHHbIE MEIUIIMHCKOTO XapakTepa, B CIy4asx, MPEIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM,

HEO0OXOIUMBIC JUIS TTOCTYIUICHHUS, CIIPABKU — OCBOOOXKICHUS OT 3aHATHH 110 OOJIC3HHU;

CBEICHHUS O JICHEKHBIX CPEACTBAX, BHECCHHBIX O0YJAIOIIUMCS 32 00yUCHHE;
CBEJICHUS O pe3yJbTaTax O0yUYeHHUS.

2.4. ByMa)KHble HOCUTEIH IIEPCOHAIBHBIX JAHHBIX:

TPyZIOBast KHUXKKA;
JKYpHaJbl y4eTa TPYAOBbIX KHUKEK;

JKypHaJI yuyeTa KOMaHIUPOBOK;

JUCTKU HETPYIOCTIOCOOHOCTH;

Marepualibl yueTa TpyI0BOIO BPEMEHH;

nu4Has kaprouka T 2;

BXOJSIIAsl M HCXOMsIIas KoppecnoHaeHuus BoeHkomata, OBUP, crpaxoBoii kommanuw,

CITyOBbI CyZICOHBIX TIPUCTABOB;

IIPUKA3LI 11O JINYHOMY COCTABY CTYACHTOB, pa6OTHI/IKOB;

IIPHUKa3bl O KOMaHJAUPOBKAX COTPYIHUKOB;

JKYpHaJIbl pErucTpaliuu JOKYMECHTOB,

JKYPHAJIbI pETrUCTpalli BbIIAHHBIX CIIPABOK;

JIMIEBBIC CYCTA, HAJOI'OBBIC KApPTOYKH, APYIUC 6YXFaJ'ITepCKI/I€ JOKYMCHTEI, COJACpKalIne

JaHHBIC O 1OX04aX COTPYAHHKOB,

JIMYHBIC [€J1a COTPYAHUKOB;
JIMYHBIC ACJ1a o6yqa101u1/1xc;1;
3a4CTHBIC KHMXXKHU 06yqa}0m1/1x05{;
MCIHUIMHCKHUEC KHHUXKHU.

2.5. DIeKTPOHHBIC HOCHUTEIN IMEPCOHATbHBIX JAHHBIX. — 0a3bl JAaHHBIX TI0 VYCTY DaGOTHI/IKOB

opragusaiu, 0a3bl JAaHHBIX OVXTaJITEPHUH KOJUIEIKA.

2.6. YunThlBag MacCOBOCTb M €AMHOE MECTO 00pabOTKM M XpaHeHWs KOHGOUICHIMAIbLHBIX

JOKYMCHTOB, COACPKKAIUX IMMEPCOHAJIIbHBIC TaHHBIC, FDI/Id) OI'PaHUYCHH Ha HUX HE CTABUTCA.

3. Moay4yeHne NepCOHATBHBIX JaAHHBIX

3.1. IlepconanpHbIe TaHHBIE paOOTHHKA (00OYJAIOIIETOCs ) CIeAyeT MoJIydaTh y Hero camoro. Eciun
MePCOHANBHBIE TAHHBIC BO3MOKHO IMOJIYYUTh TOJIBKO Y TPEThE CTOPOHBI, TO PAOOTHUK (00YJArOIIHIACs)
JOJDKEH OBITh YBEJIOMIIEH 00 ATOM 3apaHee M OT HEro JIOJHKHO OBITh MOJIyd4eHO MUCHhMEHHOE COTJIacue.
KOJUIS/DK JIOJDKEH COOOMIMTHh PaOOTHUKY (0OydaromeMycs) O MemsX, MPeArojaraéMblX HCTOYHHUKAX H



crocobax MOJIY4CHHA TMICPCOHAJIBHBIX JAHHBIX, a TaK K€ O XapaKTCpC MNOAJICIKAIIUX IMMOJYUCHHUIO
NEPCOHAJIPHBIX JAHHBIX U IMOCICACTBUAX OTKa3a pa6OTHI/IKa (06yqa}01ueroc;1) JaTb MIMCbMCHHOEC COI'JIaCue
Ha UX MMOJIYYCHHC.

3.2. Bce mepcoHanbHBIC JTaHHBIE HECOBEPIICHHOJETHET0 OOydJaromerocs B Bo3pacte a0 14 ner
MIPEIOCTABIIAIOTCS €r0 POJAUTENsIMU (3aKOHHBIMHM TpelcTaBuTeNssMu). Eciu mepcoHanmbHbIE 1aHHBIC
o0ydJaromerocsi BO3MOXHO TMOJYYUTh TOJBKO Yy TPETbeld CTOPOHBL, TO PpOJIUTENH (3aKOHHBIC
MIPEJICTaBUTENN) 00yYaronierocsi JOMKHbI ObITh yBEAOMJIEHBI 00 3ToM 3apaHee. OT HHX JOJDKHO OBITh
MOJIyYeHO MUCbMEHHOE COTJIacue Ha MOJy4YeHHEe MEPCOHATBHBIX TaHHBIX OT TPEeTheil CTOpoHbI. PonuTenu
(3aKOHHBIC  TPEJCTABUTEIM) OOYYAIOIIETOCA JIOJDKHBI  OBITh  HMPOMH(POPMHUPOBAHBI O  IIEISIX,
MpEeroIaraéMbIX UCTOYHHUKAX M CIOCO0ax IMOJyYeHHs IMEPCOHATIBHBIX JAHHBIX, a TAKXKE O XapakTepe
MOJICKAIUX MOJTYYSHHUIO MEPCOHANBHBIX JIaHHBIX U MOCJIEICTBUSAX OTKa3a JaTh MUCHMEHHOE COrjacue
Ha UX TOJy4eHHeE.

[lepconanbHble JaHHBIE HECOBEPIICHHOJIETHEr0 oOydaromierocs B Bo3pacTe crapuie 14 et
MPEOCTABIISIOTCS CAMUM O0YYarOIIMMCS ¢ TIHCBMEHHOTO COTJIACHSI CBOMX 3aKOHHBIX MpEACTaBUTEICH —
poauTenel, ychlHOBUTENeH uiau momneuntens. Eciau nmepcoHanpHble JaHHBIE 00Y4YaroLIerocsi BO3MOKHO
MOJTYYHUTh TOJBKO Y TPEThEH CTOPOHBI, TO 00YyJaIOLIHIAiCA, JOJDKEH OBITh yBenoMileH 00 3ToM 3apanee. OT
HEro U €ro poauTeseil (3aKOHHBIX MPeICTaBUTENEH) JOKHO ObITh MOTYYeHO MUChMEHHOE Corjlache Ha
MOJTyYCHNE TIEPCOHANBHBIX JaHHBIX OT TpeTbel CTOpOHBI. OOYyJarOIUICs U ero poauTenu (3aKOHHBIE
MIPEJICTAaBUTENN) AOJKHBI ObITh MPOMH(POPMUPOBAHEI O IEIISAX, MPEANOIaraéMbIX UCTOYHUKAX U CIIOcoOax
MOJTyYCHUsI TIEPCOHANBHBIX JIAHHBIX, a TAKKE O XapaKTepe MOJUICKAIINX IOIYYECHHIO MEePCOHATBHBIX
JAHHBIX U MOCIEACTBUIX 0TKAa3a JaTh MMCbMEHHOE COTJache Ha UX MOJIy4YeHHUE.

3.3. Komemkx He mMeeT mpaBa MmojlydyaThb W 00pabaThIBaTh NEpPCOHANBHBIC JaHHBIE paOOTHHKA
(oOyuaromierocst) 0 €ro MOJUTHYECKUX, PETUTHO3HBIX M HMHBIX YOSKIEHHUSX M YacTHOM ku3HU 0e3
MUCHMEHHOTO COTJIACUS CYOBEKTa MEPCOHABHBIX TAaHHBIX.

3.4. Komnemx He MMeeT mpaBa MOdy4aTh M oOpabarbiBaTh NepCcOHAJbHBbIE JaHHBIE PaOOTHHKA
(oOyuaromierocsi) 0 €ero 4jieHCTBE B 0OIIECTBEHHBIX O0BEINHEHUAX UITU €r0 MPOQCOI03HON e TENbHOCTH,
3a UCKJIIOUEHHEM CIIy4aeB, MPelyCMOTPEHHBIX (heiepabHbIM 3aKOHOM.

3.5. K o0pabotke, mepenade U XpaHSHUIO MMEPCOHAIBHBIX JIAHHBIX MEIarOrHUYeCKUX PabOTHUKOB
MOTYT UMETh JAOCTYI COTPYIHUKU:

- TUPEKTOP;

- 3aMECTHUTEIH JUPEKTOPa;

- COTPYAHUKH OyXTanTepuH;

- COTPYJHHMKH Yy4eOHOI0 OT/esa U OTAeNa MPaKTHKH;

- COTPYJHHUKH BOCIIHUTATEIILHOTO OT/IENA;

- COTPYJHHMKH KaJIpOBOil CITYKOBI.

3.6. K o0paborke, mepemade ¥ XpaHEHUIO TEPCOHATBHBIX JAHHBIX HEMEIarOrHYecKuX
pabOTHHUKOB MOT'YT UMETh JIOCTYIl COTPYAHUKH:

- TUPEKTOP;

- 3aMECTHUTEIH TUPEKTOPA;

- COTPYAHHUKH OyXTanTepuu;

- HQYQJIBHUKU CTPYKTYpPHBIX TMOApA3JeIeHUd — B OTHOIIEHMH TEPCOHATBHBIX JTaHHBIX
pabOTHUKOB, YUCISIIAXCSI B COOTBETCTBYIOIINX CTPYKTYPHBIX TOPa3ICIICHUSIX.

3.7. Komnmemx mnomydaeT CBENEHHs O IEPCOHAIBHBIX JaHHBIX pabOTHHKA W3 CIETYIOLINX
JTOKYMEHTOB:

- IaCHOPT WJIX UHOM TOKYMEHT, YIOCTOBEPSIOLINIA TMYHOCTH;

- TPYZOBasi KHIKKA;

- CTPax0OBOE CBUIETENHCTBO rOCY1aPCTBEHHOI'O IEHCHOHHOTO CTPAXOBaHUS;

- TOKyMEHTbI BOUHCKOI'O y4eTa;

- TIOKyMEHT 00 00pa30BaHUM, O KBATU(PUKALIUU I HATHYUY CTIICIIHATLHBIX 3HAHU;

- aHKeTa, 3aroyiHsgeMas pabOTHUKOM IPH MpueMe Ha padoTy;



- UHBIE JJOKYMEHTHI W CBEJEHUS, MPEIOCTaBIIIeMble PaOOTHHUKOM MpH TpueMe Ha paboTy u B
nporiecce padoTHI.

3.8. PaboTHUK, OTBETCTBEHHBIN 32 JOKYMEHTAIIMOHHOE OOECIeYeHHEe KaapOBOW NESATEIHHOCTH,
MIPUHUMAET OT paOOTHUKA JJOKYMEHTBI, IPOBEPSAET UX MOJHOTY U MPABUILHOCTh YKA3bIBAEMbBIX CBEJICHHI,
IpY HEOOXOIMMOCTH 3aBEPSICT KOTHH JIIsl KOMIUIEKTOBAHUS JIMYHOTO Jiea pabOTHHKA.

3.9. PaboTHuK 00s3aH IPeIOCTaBIATh pabOTOATENIO JOCTOBEPHBIE CBEJICHUS O ce0e U B CPOK, HE
MPEBBIMIAIOIIMA 5 JHEH C MOMEHTa MOJIyYCeHHUs JOKYMEHTa C HOBBIMH IE€PCOHAIBHBIMU JIAHHBIMU,
coo0marh eMy 00 M3MEHCHHH CBOMX IEPCOHAIBHBIX AaHHBIX. PaboTomarens mMeeT ImpaBO MPOBEPSATH
JIOCTOBEPHOCTh CBEIICHWH, MPEAOCTAaBICHHBIX pPaOOTHUKOM, CBepsisi JaHHBIC, MPEIOCTABICHHBIC
PabOTHHKOM, C UMEIOITUMUCS Y paOOTHUKA JOKYMEHTaMHU.

3.10. Komnemx moiydaeT CBEACHHSI O MEPCOHAIBHBIX JTAHHBIX OOYYArOIIerocs U3 CIEAYIONINX
JIOKYMEHTOB:

- TACHOPT WU MHOU JOKYMEHT, YAOCTOBEPSIONMINI JINYHOCTB;

- JOKYMEHT 00 00pa3oBaHUH;

- JOKYMEHTBI BOMHCKOTO Y4eTa;

- aHKeTa, 3amojiHsAeMas 00yJYarouMCs py preMe Ha 00yUYeHHE;

- WHBIC JOKYMEHTHI U CBEACHWSI, IPEIOCTABISIEMbIE 00YJarONIMMCs IPU TIpUeMe Ha 00yUYCHHE U B
nporecce 00y4eHHsI B COOTBETCTBHH C 3aKOHOAATEIbCTBOM.

3.11. Pa0GoTHMK, OTBETCTBEHHBIH 3a MpPHUEM JOKYMEHTOB OOYYaroUIerocs, HPUHUMAIOIINI
JOKYMEHThl OOydYaloluxcsi, MPUHUMAeT JAOKYMEHTBI, MPOBEpSIeT HX TMOJHOTY U MPaBUIBLHOCTb
YKa3bIBaGMbIX CBEJICHUH, 3aBEepsSET KOIMWHU, HEOOXOMUMBbIC [UIsl KOMILICKTOBAHHS JIMYHOTO Jelia
oOyuaroierocs.

4. O0padoTKa NepPCOHAIBHBIX JAHHBIX

4.1. O6paboTKa nepcoHaNbHBIX JaHHBIX JOJDKHA OCYIIECTBIATHCS HA OCHOBE NPUHIIUIIOB:

1) 3aKOHHOCTH 11eJIel U CTOCO00B 00PaOOTKU MEPCOHATBHBIX TAHHBIX U TJOOPOCOBECTHOCTH;

2) cooTBeTcTBUS Liesell 00pabOTKM NMEepPCOHANBHBIX JaHHBIX ILIEJSM, 3apaHee OMNpeAeTIeHHbIM U
3asBIICHHBIM IIPH cOOPE MEPCOHATBHBIX JaHHBIX, & TAK)KE TIOJTHOMOYHSIM KOJIISKA;

3) cooTBeTcTBUs OObEeMa M XapakTepa 00padaThIBAEMbIX NEPCOHANBHBIX JAaHHBIX, CIIOCOOOB
00pabOTKM MEPCOHANBHBIX TaHHBIX LEISIM 00pa0OTKH NEPCOHATBHBIX JaHHBIX;

4) JOCTOBEpPHOCTH NEpPCOHANBHBIX JaHHBIX, HX JOCTAaTOYHOCTH JUId Lened o0paboTKwy,
HEJIOMYCTUMOCTH OOpa0OTKM TEPCOHANBHBIX JaHHBIX, H30BITOUYHBIX [0 OTHOWICHHIO K IIEJIsM,
3asBJICHHBIM IIpH cOOpE NEPCOHATBHBIX JAHHBIX;

5) HeIOmyCTUMOCTU OOBEIMHEHUS CO3JaHHBIX JUIsI HECOBMECTHMBIX MEXay coOoi meneil 0a3
JAHHBIX MH(MOPMAIIMOHHBIX CUCTEM MEPCOHATIBHBIX JAHHBIX.

4.2. B nenax obecriedeHus] IpaB M CBOOOJ YeJIOBEKa M TpakJaHWHA KOJUIEIK MpU 00paboTKe
NepCOHANBHBIX JIaHHBIX paboTHHKa (oOydaromierocs) o00si3aH COONIOAATH —CleAyrolue oO0Imue
TpeOoBaHUS:

4.2.1. OOpaboTka MEepCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOUUTENBHO B IIEISX
oOecriedeHnst COOIOACHNST 3aKOHOB W MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, CONEHCTBHS paOOTHHKAM
(oOyuaronMces) B TPYJOYCTPOHCTBE, OOyUYeHHHM W TMPOJBMKEHUHU IO ciayxOe, obecredeHus: JTMYHON
0€30MacCHOCTH, KOHTpPOJISI KOJMYECTBa M KadyecTBa BBIMOJHSAEMOW palOoThl (y4yeOHOM Harpysku) Hu
o0ecreyeHns: COXpaHHOCTH UMYILECTBA.

4.2.2. Tlpu ompeneneHun oObeMa M cojep:kaHus oOpabaThIBa€MbIX IMEPCOHAIBHBIX JAHHBIX
paGoTHHKa (oOydaromierocs) KOJUIEDK JOJDKEH pykoBojcTBoBathesi Koncrurynmenr Poccuiickoit
®enepaunn, Tpynossim KonekcoM 1 HHbIMU (eepaIbHBIMU 3aKOHAMH.

4.2.3. CoTpyAHMKH KOJUIEI)KA, HMMEIOUIME JOCTYNl K IEepPCOHAJbHBIM JaHHBIM pPaOOTHUKOB
(oOydarommxcs), UMEIOT TMPaBO IMOJy4YaTh TOJBKO T€ MEPCOHAIBbHBIC ITaHHBIE PAOOTHHKA, KOTOpHIE
HEOOXOAUMBI UM JUISI BHITIOJTHEHHUS! KOHKPETHBIX TPYIOBBIX (DYHKITHIA..



4.2.4. O6paboTKa MepcoOHATbHBIX AAHHBIX PaOOTHHUKOB paboOTOJAaTeNeM BO3MOXKHA TOJIBKO C UX
coryacust 1100 6€3 X COryIacHsl B CIEAYIOUINX CITydasix:

- IEPCOHATIbHBIE TAHHBIE SBIISIOTCS OOIETOCTYITHBIMH;

- IEPCOHAJIbHBIEC JJAHHBIE OTHOCATCA K COCTOSHHIO 3J0pOBbsi paOOTHMKA, W HMX 00paboTka
HE00X0AMMa IS 3aIUTHI €r0 KU3HH, 30POBbS WIM MHBIX KU3HEHHO BaYKHBIX MHTEPECOB JPYTHX JIHI U
MOJTy4YeHHe coriiacusi pabOTHHUKA HEBO3MOXKHO;

- 10 TPeOOBAHUIO TOJIHOMOYHBIX TOCYAapPCTBEHHBIX OPraHOB - B CIIydyasiX, MPELYCMOTPEHHBIX
(benepaabHbIM 3aKOHOM.

4.2.5. Cornacue paboTHUKA HE TPEOYETCS B CIEAYIOMUX CIydasix:

- 00pa0oTKa epcoOHAIbHBIX JJAHHBIX OCYILECTBIIAETCS HAa OCHOBaHUM TpyznoBoro kojaexkca PO umu
MHOTO (pe/IepaTbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ LeNb, YCIOBHS MOJTYYECHHUS MePCOHATBHBIX JaHHBIX
U Kpyr CyOBEKTOB, NEPCOHAJbHBIC JAHHBIE KOTOPBIX IOJUIEKAT 0OpabOTKe, a TaKKe OMNpEeAEIeHHOrO
MOJIHOMOYHS paboTOAATEIIS;

- 00pa0oTKa NepPCOHAIBHBIX JAHHBIX B LIEJSX UCIIOJIHEHHs TPYAOBOrO JOrOBOPA;

- 00pa0oTKa MEePCOHAIBHBIX AAHHBIX OCYIIECTBISETCS JUISI CTATUCTUYSCKUX WIIM WHBIX HAYYHBIX
1eJIel PU YCIIOBUM 0053aTeIbHOT0 00€3IMUYMBaHUS IEPCOHAIBHBIX JAHHBIX;

- 00paboTKa TepPCOHANBHBIX JAHHBIX HEOOXOMUMa JUIS 3AIIUTHI KU3HH, 30POBBS WM WHBIX
KM3HEHHO BAYKHBIX HHTEPECOB PAaOOTHHUKA, €CIIM MOJIYUEHHUE €0 COrIacusi HEBO3ZMOXKHO.

4.3. Cornacue padornuka (IIpunoxenue 1), oOyuaromerocs (Ilpunoxenue 2) Ha 00paboTKy ero
NEePCOHAIBbHBIX JAHHBIX B KOJUIEMKE (PUKCUPYETCs B 3asBICHUH O IpHeMe Ha paboTy (o0yueHue).

4.4, JIoKkyMeHTBI, COJIepKalllie NMePCOHANIbHBIE JaHHbIE paObOTHHKA (00Y4YarOIIEerocs) COCTABIISIOT
ero JIM4HOe J1e1o0. JInuHoe 1e0 B 00s13aTeIbHOM HOPSAKE BKIFOYACT THYHYI0 KapTouky (popmbl T-2 mist
paboTHHKA, (GOpPMBI, pa3pabOTaHHOW B KOJUIemke — Juisd oOywaromerocs). JIM4HOe [e/I0 XpaHUTCS
YIIOJIHOMOYEHHBIM JIMIIOM Ha OYMaXXHbIX HOCHUTENSX, a MOMHUMO 3TOIO MOXKET XPaHUThCS B BHUJIE
ANEKTPOHHBIX JOKYMEHTOB. JIMuHOE €50 MOMONHsSeTcs Ha NPOTSHKEHWU Bced TpyaoBoW (ydeOHOM)
JesITeNbHOCTH paboTHHKA (00yJaroIerocs).

4.5. Ilpu 00paboTKe NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB (0OydYarolIMXCs) KOJUIEDK BIIpaBe
OIpeJIeNIATh CIIOCO0BI 00PaOdOTKHU, TOKYMEHTUPOBAHUS, XPAaHEHUS U 3alUThI IEPCOHATIBHBIX JAHHBIX.

5. XpaHeHne MNEPCOHAJBbHBIX JAHHBIX U JOCTYII K HUM.

5.1. XpaHeHuEe MEPCOHATBHBIX JAaHHBIX JOJDKHO OCYIIECTBIATHCA B (opMe, IO3BOJIAIOLICH
OTIpeICNIUTh CyObEKTa MEPCOHANBHBIX JaHHBIX, HE JOJbIIE, YEM 3TOr0 TPeOYIOT Leau UX 00paboTKU, U
OHU TO/JIEKAT YHUUTOXKEHUIO 110 JJOCTHXKEHUH 1ieJieil 00padOTKK MM B Clydae yTpaThl HEOOXOIUMOCTH
B UX JOCTHKEHHH.

5.2. HuxenepeuncieHHbIE TOJKHOCTHBIE JIMIA /ISl UCTIOJIHEHHSI BO3JIO’KEHHBIX HAa HUX TPYAOBBIX
00513aHHOCTEHN UMEIOT OCTYM K MEPCOHATBHBIM JaHHBIM paOoTHHKA (00ydaromierocs) KoieaxKa:

® JIUPEKTOD;
3aMECTHUTENH JUPEKTOPa;

Oyxrantepus,
COTPYAHUKH KaJpOBOTO OT/eNa
COTPYIHUKH y4eOHOTO OT/eNa U OT/IeNIa IPAKTUKY;

® HAYAJIBHUKU CTPYKTYPHBIX TOJpA3JelieHul - B OTHOIICHWH MEPCOHAIbHBIX JIaHHBIX
pabOTHUKOB, YUCISIIIUXCSI B COOTBETCTBYIOIIUX CTPYKTYPHBIX TOPa3IeIICHHSIX .

5.3. B cayuae eciu paboTonaTeNo OKa3bIBAIOT YCIYrH IOPUIMYECKHE M (PU3MUECKUE JIUIa Ha
OCHOBAaHWHW 3aKIFOYEHHBIX JIOTOBOPOB (JIMOO WHBIX OCHOBAHWI), W B CHIIy JaHHBIX JOTOBOPOB OHH
JOJDKHBI MMETh JIOCTYNl K TIE€PCOHAJIbHBIM JaHHBIM pPAOOTHUKOB (0OydarolmMxcs) KOJIemkKa, TO
COOTBETCTBYIOIIME JIaHHBIE MPEJOCTABIAIOTCS KOJUICDKEM TOJBKO TIOCIE TMOJMMUCAHUS C HUMH
COTJIAIIEHUS O Hepas3rialeHnH KOH(PHUISHIIMATbHON HH(pOpMaIiH.

B nckiarounTeNnbHBIX Cllydasx, UCXO/s U3 JOTOBOPHBIX OTHOLIEHUH ¢ KOHTPareHTOM, JI0IyCKaeTcs
HAJIMYME B JIOTOBOpPAX IYHKTOB O HEPa3IJIalleHUH KOH(HUICHIHMAIbHONH HH(OpPMAIMM, B TOM YHCIE
MPEAYCMATPUBAIOIINX 3AIUTY EPCOHATBHBIX TAHHBIX pa0OTHHUKA (00yUYarOIIerocs) KOUIeKa.
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5.4. IlepcoHanbHble JaHHbIE paOOTHHUKA XPaHATCSA B KaPOBOM CIIy>kO€ B IMYHOM Jiesie paOOTHUKA,
B OyXrajiTepuu U B CIy:k0€ OpraHU3aIl[MOHHO- NMPABOBOr0 OOECIEeUeHUsI U KOMIUIEKCHONH 0€30MacHOCTH.
Jlumunpie genma m OyXxraiaTepckue TOKYMEHTBI, COJIEpIKallie NEepCOHAIBHBIC CBEICHUS, XPAHATCS B
OyMa)XHOM BHUJIE B Mankax U HaXoAsaTcs B cedde miam B HecropaeMoM HIKady, KOTOpble 3aUparOTCs Ha
KITIOY.

[TepconanbHble TaHHBIC pAOOTHUKOB (0OydJaromuxcs) U puHaHCOBas MHGOPMAIIHS, OTHOCSIIASICS
K TIEPCOHAIBHBIM CBEJICHUSIM, XPAHATCS TAK)KE B 3JICKTPOHHOM BHJIC B JIOKATHHONH KOMITBIOTEPHOU CETH,
JOCTYyNl K KOTOpBIM oOecrednBaroTcsi cucteMoil mapoieit. Ilaponu ycraHaBnuBaroTCs COTPYIHUKAMHU
cnyk0b1 KuTT, OTBETCTBEHHBIMH 3a TEXHHYECKOE CONMPOBOXKIEHUE 0a3 MaHHBIX, M COOOIIAIOTCA
WHIUBUAYAIBHO COTPYJHUKAM KaJIpOBOM CIIYXKObl, MMEIOIIUM JOCTYIl K MEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB.

[Tocne yBonbHEHUS paOOTHHKA TOKYMEHTBI, COAEpKAILKE €ro NEPCOHAIbHBIE TaHHbIe, XPAHATCS B
OpraHH3allfH B TCYCHHE CPOKOB, YCTAHOBJICHHBIX aPXUBHBIM 3aKOHOATECIIHCTBOM.

5.5. [lepconanbHble JaHHBIE OOYYAIOMIMXCS XPAHITCA B KaJpax, apXuBe, OyXranTepuu, B JUIHOM
nerne o0ydJaromerocs U B JIOKyMEHTaxX, CO/ICPKAIINX CBEICHHS MEPCOHATBHOTO XapaKTepa.

Jlnunble nena xpaHsTcs B OyMa)kKHOM BHJIE B IMankax W HaXOAATCA B cei(e WM B HECTOPAEMOM
mkady, KOTOpbIE 3aMuparoTcs Ha KoY. llepcoHallbHBIC JaHHBIE OOYYaIONIMXCS XPAHATCS TAKXKE B
ANIEKTPOHHOM BHJI€ B JIOKAJIBbHON KOMIIBIOTEPHOW ceTu. JlocTym K SIeKTpOHHBIM 0a3aM JaHHBIX,
COJIEpIKaIllM TICPCOHAIILHBIC JaHHBIE OOYYaoIIUXCs, OOSCIEeUMBAIOTCS CHCTeMOH maposei. [laponm
yCTaHaBIUBAIOTCA cOTpyAHUKaMu ciayk0b1 KuTT nubo coTpyqHUKOM, OTBETCTBEHHBIM 32 TEXHHUYECKOE
COIIPOBOXICHHUE 0a3 JAHHBIX, U COOOIIAIOTCS MHANBHIYAILHO COTPYAHUKAM JICKaHaTa, y4eOHOTO OT/eNa,
MHCIIEKTOPY, OTBETCTBEHHOMY 32 BOCHHO-YYETHYIO paboTy H paboTy ¢ MHOCTPAaHHBIMH OOYyYaromierocs,
HUMEIOIIUM JIOCTYI K IEPCOHATBHBIM JTAHHBIM.

MenuuuHckue cBeieHHus 00 00ydJaromuxcsl KoJulepka XpaHsaTcs B OyMakHOM BUJE B Mankax |
HaxXoJiITCs B ceiide Wi B HecropaeMoM IIKady, KOTOphIC 3amuparoTcs Ha Kirod. Kiod XpaHUTCs y
MEAUIIMHCKOTO pabOTHUKA KOJIIEIKA.

MenuuuHCcKHuEe KHMKKH PAaOOTHHUKOB XpaHATCS B ceide i B HecropaeMoM Iikady, KOTOpbIe
3amuparoTcs Ha Kimo4. Kiou XpaHuTcs 'y HaudaldbHHKA CHYXKOBl OpPTraHU3aIlMOHHO-TIPABOBOTO
o0ecrnieueHns U KOMIUIEKCHON 0€30MacCHOCTH.

[Tpumeuanue: XpaHeHue NEPCOHATBHBIX JAHHBIX PAOOTHUKOB (00YyJaromuXcs) B OyXraaTepuu u
WHBIX CTPYKTYPHBIX TIOJPA3ACICHUSX KOJUIEKA, COTPYIHUKH KOTOPBIX HMEIOT IPaBO JOCTyHa K
MEPCOHANBHBIM JTaHHBIM, OCYIIIECTBIICTCS B IOPSAIKE, HCKITIOYAIOIIUM K HUM JIOCTYI TPEThUX JHUII.

5.6. CoTpyaHHK KOJUIE/KA, HMMCIOIMUNA JOCTYNl K IEPCOHAIBHBIM JIAHHBIM pPaOOTHUKOB
(oOyuaromuxcs) B CBSI3U C UCTIOTHEHUEM TPYIOBBIX 00s13aHHOCTEN

e oOecreunBaeT XpaHeHWe WH(GOPMAIWU, COJIEpXKAIIed IepCOHANIbHBIC JaHHBIE pPa0OTHUKA
(oOyuarorierocs), HCKJIIOYarolee J0CTy K HUM TPEThUX JIUIL,

® B OTCYTCTBHE COTPYAHHKA Ha €ro pabodyeM MecTe He JOJKHO OBITh JOKYMEHTOB, COJEPKAIIIX
NEPCOHAJIbHBIC JaHHbIC PaOOTHHUKOB (0Oyuarormxcs) (coOiroaeHue "MOJIMTUKU YUCThIX cTojioB"). Tlpu
paboTe CHIenUaTuCcTOB, JIOKYMEHTBI, COJIEp)Kallhe IePCOHATbHBIC IaHHBIC, MOTYT HAXOIWTHCS Ha
pabourx CTONAaxX WM B CIECNMATBHBIX Malkax B TeueHue padouero nHs. [lo okoHUaHuU pabodero THS
JaHHBIC JOKYMEHTHI JIOJDKHBI yOUPAaThCs B MECTa IMMOCTOSTHHOTO XPaHEHUs, HCKITFOYAONINE K HUM JIOCTYII
TpeThuX JHUIl. [lepcOHAaNbHBIN KOMIBIOTEP, HA KOTOPOM BeIeTcs 00padOTKa MEepPCOHATbHBIX JaHHBIX,
JOJDKCH OBITh 3alllMINEeH IapojieM, a IPH OTCYTCTBHM COTPYJHHWKA Ha padodyeM MecTe JIOJDKEH
OJIOKUPOBATHCS;

® TIpH yXOJIe B OTITYCK, CIYKEOHOH KOMAaHIMUPOBKE M WHBIX CIydasX JUIUTEIHHOTO OTCYTCTBHUS
paboTHHMKA Ha CBOEM paboueM MecTe, OH 00si3aH mepeaarh JOKYMEHThI U WHbIE HOCUTEIH, COJEPIKaIne
MepPCOHANBHBIE JaHHbIE PAOOTHUKOB (OOyUaIOIIMXCS) JIHIY, HA KOTOPOE JIOKAThbHBIM aKTOM KOJIJIEeXKa
(mpuKa3zoM, pactopspKeHneM) OyIeT BO3JI0KEHO UCITOTHEHUE €T0 TPYAOBBIX o6s3anHOCTEH .

! Npumeuanne: B cioyuae eciu Takoe JTHIO HE HA3HAYCHO, TO JOKYMEHTHI M MHBIC HOCHTEIH, CONEPYKAILHE [ePCOHATBHBIC
JlaHHbIe PAOOTHUKOB (0Oy4aroIIMXCst), XpaHATCS B 3aKphIThIX mKadax (ceipax), KIIOUYM OT KOTOPHIX HEPENaroTCs
PYKOBOJAMTENIO CTPYKTYPHOTO NoOApaslelieHusi. B cirydae HeoOXOAMMOCTH PYKOBOAMTENb CTPYKTYPHOI'O HOApa3/elICHHs
BCKpbIBaeT mKadbl (ceHdbl) C cocTaBICHNEM COOTBETCTBYIOIIETO aKTa.



5.7. Ilpn yBOJIbHEHUHU COTPYIHHUKA, UMEIOIIETO JOCTYN K MEPCOHAIbHBIM JAHHBIM PaOOTHHUKOB
(oOyuarommxcsi), TOKYMEHTBI M HMHbIE HOCUTEIH, COJIEpXKAIIUe MEPCOHAJbHbIC JIaHHBIE, MEPEeaaroTCs
BHOBb HAa3HAYEHHOMY Ha OJTy JIOJDKHOCTh WJIM JIPYTOMY COTPYAHHKY, HMEIOUIEMY JOCTYIl K
MEPCOHAIBHBIM JIAHHBIM IO MUCHBMEHHOMY PACHOPSDIKEHUIO TUPEKTOpa KOJUIEIXa C COCTaBICHUEM
COOTBETCTBYIOIIETO aKTa.

5.8. Ilpouemypa odopmieHus [AOCTyna K MEpPCOHAIbHBIM JIaHHBIM BKIIIOYaeT B cedd
2.
O3HaKOMJICHHE Pa0OTHHKA MO/ POCIHCH ¢ HacTosAMM [lomoxeHnem”;

5.9. PaborHuk (0Oyd4aromuiics) UMeeT mpaBo Ha CBOOOIHBIA JOCTYN K CBOMM IEPCOHAIBHBIM
JaHHBIM, BKJIIOYAs IPaBO Ha MOJYy4YCHUE KONHMU JF000i 3amucu (32 HCKIIOUCHHEM CJIydacB
NPEAYCMOTPECHHBIX (eiepallbHbIM 3aKOHOM), COJEpXKalleld ero IepcoHajbHbIC JaHHbIC. PaboTHHK
(oOydaromuiicsi) UMeeT MPaBO BHOCHTH MPEJI0KEHHS 110 BHECCHUIO H3MCHEHUI B CBOM JIAaHHBIC B CIIydyae
OOHapy)KEHHS B HUX HETOUYHOCTEH.

6. [lepenaya nmepcoHATBLHBIX JAHHBIX

6.1. Ilepedaua nepconanvbhbix OaHHbIX pabomuuka (00y4arouie2ocs) B803MONICHA MOAbKO C
co2nacusi paOoOmMHUKA Uil 8 CYYAsX, NPAMO NPEOVCMOMPEHHBIX 3AKOHOOAMENbCNEOM.

6.1.1. [Ipu mepenade mepcOHAIbHBIX JAaHHBIX paOOTHHKA (0O0y4aromlerocs) KOJUIEMIK TOJIKEH
coOIII0IaTh CIIEayIONIe TPEOOBAHNS:

» He coo0maTh MepCoOHAbHBIC IaHHbIC paboTHUKA (0OydYaromierocs) TpeTbed CTopoHe 0e3
MMMCBMEHHOTO COTJIacHs pabOTHUKA (00yJaIOMIerocs ), 3a HCKIIFOUEHUEM CITydaeB, KOTa 3T0 HEOOXOIUMO:

® B IIENAX MPEIYNPEKACHUS YIPO3bl )KU3HH U 3I0POBbI0 paboTHHKA (00ydaromerocs), eciu
MoJIy4eHue coryiacus paboTHHKA (00yJaroerocs) HEBO3MOXKHO;

® B CJIyYasiX, yCTAHOBJICHHBIX (De/lepaibHBIM 3aKOHOM, YCTAHABIUBAIONIUM €€ 11eJTh, YCIOBHS
MOJTyYEHUsI TEePCOHATBHBIX JAHHBIX M KPYT CYOBEKTOB, MEPCOHAIBHBIC TaHHBIC KOTOPBIX ITOJICKAT
o0OpaboTke;

® IS OCYIIECTBICHHUS CTATHCTUYCCKUX WIIM HAYYHBIX IEJICH TPU YCIOBUU 005S3aTEIHHOTO
00e3TMIMBAHMSI IEPCOHATBHBIX JIAHHBIX.

» He cooO0IaTh MepCOHATbHBIC JaHHBIE PAOOTHUKOB (0OYYArONIMXCS) B KOMMEPYECKUX LENSX
0e3 ero MUCbMEHHOI'O COTJIACHS,

» TpeAynpeauTh JIHI, TMOTYyYaroNIMX NEPCOHAIbHbBIC JaHHbIE PAaOOTHHKOB (00YyYaroIuxcs), O
TOM, 9TO 3TH JIaHHBIE MOTYT OBITh WCIIOJB30BAHBI JIUIIL B IENSIX, IS KOTOPBIX OHHU COOOIIEHBI, W
TpeboBaTh OT JTUX JHIl MOATBEPXKIACHHS TOTO, YTO 3TO MpaBUio cobmtoneHo. Jluma, momydarorue
[epCOHANbHBIE TaHHbIE, 00s3aHbl COOMIOAATH PEXKUM CEKPETHOCTH (KOH(PUIECHIIUAIBHOCTH).

» TmepenaBaTh IEpPCOHAJbHBIC JaHHbIE pPa0OTHUKA (0OYYarOLIerocs) MPeACTaBUTENISM
paboTHHKOB (oOydaromierocsi) B Topsnke, ycraHoBieHHOM TpymoBeiM KoaekcoM, ApXHBHBIM
3aKOHOAATETLCTBOM U OTPAHMYUBATH 3Ty HHPOPMAIMIO TOJIHKO TEMH NEPCOHAIBHBIMH JaHHBIMU
paboTHUKA, KOTOPBIE HEOOXOAMMBI JIJISl BHIMOTHCHHS YKA3aHHBIMH MPEACTABUTEIAMH UX ()YHKITUH.

» TmepenaBaTh IMEPCOHAJBbHBIC JaHHBIC pa0OTHHKA (OOYYAOIIErocs) B OYXTaJTepUi0 U WHbBIC
CTPYKTYpHBIC ITOAPA3ICIICHHS, B ClTydae HEOOXOJMMOCTH UCTIOJTHEHUS COTPYAHIUKAMHU COOTBETCTBYIOIIHX
CTPYKTYPHBIX TIOJIpa3AeNICHUI CBOUX TPYIOBBIX O0S3aHHOCTEH.

6.1.2. Ilpu nepenade nepcoHaJIbHBIX JAHHBIX paOOTHUKA (0Oyyaromierocs) MoTpeOoUTeNsIM 3a
IpeeNbl OPraHM3alny KOJJIeDK He JOJDKEH cOO0maTh 3TH JaHHBIE TPEThel CTOpoHEe 0e3 MUCHMEHHOTO
cornacust paboTHHKa (00ydaromierocs), 3a HMCKIIOYEHHEM CIy4aeB, KOrJa 3TO HEOO0XOAMMO B IEIsX
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MPENYNPEXKACHUS YIPO3bl JKU3HH M 370pOBbI0 paboTHHMKA (oOydaromierocs) WIH B CIydasx,
YCTaHOBJICHHBIX (pe/IepaIbHBIM 3aKOHOM.

[TucemeHHOE coriacue paboOTHHUKA JOJKHO BKITIOYATh B CeOsI:

e (damunuio, uMs, OTYECTBO, ajapec pabOTHHKA, HOMEpP OCHOBHOIO  JIOKYMEHTa,
YIOCTOBEPSIOLIEr0 €ro JUYHOCTh, CBEIACHHS O JaTe BbIAAYU YKAa3aHHOI'O JOKYMEHTa M BBIIABIIEM €ro
oprase;

® HAMMEHOBAHME U a/IpEC KOJIJIeIXkKa, KaK orepaTopa MepCOHAIbHBIX JaHHBIX;

e 11eJIb [Iepelaykl EPCOHAIbHBIX TaHHBIX;

e [iepeyueHb IEpPCOHANBHBIX JAHHBIX, HA TMepeAadyy KOTOpPbIX JaeT corjacue paboTHUK
(oOyuaromiuiics);

® CpOK, B T€UE€HHE KOTOPOTO JEHCTBYET COIriacue, a TaKKe MOPSIOK €ro OT3bIBa.

6.2. Ilepedaua O0oKkyMenmos8 (UHbIX MAMepUuaibHblX HOCUMeNel), CO0epIcauiux NnepcoHalbHble
OaHHble pabOMHUKOS, OCYWEeCMBIAeCs NPU HATUYUY Y TUYd, YVIOIHOMOYEHHO20 HA UX NOTYYeHUe:

e JIOrOBOpa Ha OKa3aHUE YCIYT KOJJICIXKY;

e CorJalleHus 0 HepasrilaleHuu KOHPUAeHInaIbHOH nH(opManuu 1100 HalM4Ke B IOTOBOPE C
TPETbUM JIMIIOM TYHKTOB O HepasMIalleHu KOH(PUACHIUAIbHOW UWHMOpMalnud, B TOM YHCIE,
MpeIyCMaTPUBAIOIINX 3aIIUTY MEPCOHANBHBIX JaHHBIX paOb0oTHHKA (00yJaromerocs);

® THChMa-3ampoca OT TPEThEero JWlla Ha OJIaHKe OpraHu3alud, KOTOPOE JOJKHO BKIIOYATH B
ceOs yKa3aHMe Ha OCHOBAHHUS TOJTY4YEHHS JOCTyNa K 3ampalmuBaeMoi WHGOpMalMH, COJepKalie
NepCOHANbHBIE NaHHBbIE paboTHHMKa (oOywaromierocsi), e€ mepedeHb, neib ucnoib3zoBanus, ©.N.O. u
JOJKHOCTH JIMIIA, KOTOPOMY MOPYYaeTcsl MONYYUTh JAAHHYI0 MHGOPMAIUIO C MPHIOKEHUEM COTJIacHs
CyObeKTa MepCOHAIBHBIX TAHHBIX Ha MPEJIOCTABICHHE IEPCOHATBHBIX JaHHBIX.

be3 mucbMEHHOTO coriacusi CBEACHHUSA, COJEpKallhe IepPCOHAIbHBIC JaHHbIE, MOTYT OBITh
MPEOCTaBICHBl MAaCCOBBIM IOTPEOUTENISIM TNEPCOHANBHBIX JaHHBIX (HAJOTOBBIM OpraHaM, OpraHam
MEHCHOHHOTO W COIMMAIbHOTO oO0ecreyeHusi, BOCHHbIM Komuccapuatam, OBUP, cyneOHbIM, HHBIM
opraHaM) B paMKax JCHCTBYIOIIETO 3aKOHOJATENIbCTB WIM €Cii 00paboTKa MEepPCOHAIBHBIX JaHHBIX
HeoOXoIMMa B CBA3M C OCYIIECTBICHHEM IMpaBocyaus; 00paboOTka TEpCOHANBHBIX JaHHBIX
OCYIIIECTBJISIETCS. B COOTBETCTBUU C 3aKOHOJATEIhCTBOM Poccuiickoii ®denepannu o 6€30MacHOCTH, 00
OTEepPaTHUBHO-PO3BICKHON JAESITETbHOCTH, a TaKK€ B COOTBETCTBUU C YTOJOBHO-HCTOIHUTEIHHBIM
3akoHo aTenbcTBOM Poccniickoit denepanmm.

6.3. Ilpedcmasumento pabomunuka (oOyuawweeocs) (6 mom uucie ad8oKamy) NepcoHAIbHble
JdanHvle nepeodaromcs 8 nopsioke, VCmMaHo8IeHHOM OelicmeVIouuM 3aKOHO0OAMENbCMBOM U HACMOAWUM
Lonooicenuem. Unghopmauus nepedaemces npu Haruyuu 00HO20 U3 OOKYMEHNMO8:

® HOTapHAIBHO YIOCTOBEPEHHOM JIOBEPEHHOCTH MPEACTaBUTEN A pabOTHHKA (00yUaroIerocs);

® IIUCBMEHHOro 3asBieHUs paOoTHHMKA, (OOywaromierocsi), HANMCaHHOTO B MPUCYTCTBUU
COTpY/JHHMKA KaJpOBOW CIYKObI (JeKkaHaTa) KoJule/ka (€Ccly 3asBJIEHWE HAMHCAaHO HE B MPUCYTCTBUU
COTpYIHHUKA KaIpOBOH CITyKOBI (ieKkaHaTa), TO OHO JOJKHO OBITh HOTapUAThHO 3aBEPEHO).

JloBepeHHOCTH U 3asBJICHUS XPAHITCS B IUYHOM Jiesie paboTHHKa (0Oyuaromerocs).

6.4. llepconanpHble nOaHHbIE pa0OTHHKA (OOYyYaromerocs) MOTYT OBITh TMPEJOCTaBICHBI
POJCTBEHHHMKAaM WIIM YIE€HAaM €ro CeMbH TOJBKO C THCBMEHHOTO pa3pelieHHuss CaMoro cyObeKkTa
MEPCOHANBHBIX JTAHHBIX, TMOAMHCAHHOTO B MPHUCYTCTBHH JIOJDKHOCTHOTO JIMIIA KOJUIE[KA WU TIO
HOTapHaJIbHO 3aBEPEHHON JTOBEPEHHOCTH.

6.5. JIokyMeHTBI, coieprKalle nepcoHalbHble JaHHbIe paOOTHHKA (00yJaroIerocs), MOryT ObITh
OTIPABIICHBI Yepe3 OpraHu3aIuio (eaeparbHON MoYTOBOM CBs3u. [lpu 3TOM momkHa OBITH oOecneueHa
WX KOH(MUIEHIMATBLHOCTh. JJOKYMEHTHI, COJIepIKallie MepcoHANbHbIC TaHHbIC BKIAABIBAIOTCA B KOHBEPT,
K HEMY TpHJIaraeTcsi COMPOBOJHUTEIbHOE NUCHhMO. Ha KoHBepTe menmaercs HAIMUCh O TOM, YTO
COJZIEP’)KUMOE KOHBEpTa SIBISIETCS KOH(QUICHIMATFHOW HH(OpMAIIHed, U 32 HE3aKOHHOE €€ pa3riiallicHHe
3aKOHOAATEIBCTBOM MPEIyCMOTPEHA OTBETCTBEHHOCTD. Jlanee, KOHBEPT € COMPOBOAUTEIbHBIM MTUCHMOM
BKJIAJIBIBACTCS B JPYrod KOHBEPT, HAa KOTOPBIM HAHOCITCS TOJBKO PEKBHU3UTHI, MPEIYCMOTPEHHBIC
MOYTOBBIMU MTPABHJIAMU JJIs1 3aKa3HBIX TTOYTOBBIX OTIPABICHUH.
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6.6. Bce mepbl koH(UIEHIMATBHOCTH TIPU cOOpe, 00padOTKE U XpaHEHUH NEPCOHATBHBIX JaHHBIX
COTPYJHHMKA DPACIPOCTPAHSIOTCS Kak Ha OyMa)kHbIC, TaK M Ha DJICKTPOHHBIC (AaBTOMATHU3UPOBAHHBIC)
HOCHTETTH HHPOPMAITHIH.

6.7. He nomyckaeTcst oTBeuaTh Ha BOIIPOCHI, CBSI3aHHBIC C Mepeiadeii mepcoHanbHoi nHpopManmuu
o Teseony wim Qakcy.

6.8.  OTBETCTBEHHOCTb 3a  COONIOJIEHUE  BBINICYKA3aHHOTO  IOPAJKAa  IPEAOCTaBICHUS
NEPCOHANBHBIX JaHHBIX HECeT pabOTHHMK, a TaKXKe PYKOBOAUTENb CTPYKTYPHOTO MOJPA3/EICHHUS,
OCYULIECTBIIAIOLLEIO Nepeaady NepCOHAIBHBIX JAHHBIX TPETHUM JIULIAM.

7. Opranu3anus 3alIUTHI IEPCOHAJBHBIX TAHHBIX PA0OTHUKA

7.1. 3amuTa NepcOHaNbHBIX JAaHHBIX paboOTHUKA (0Oy4aroerocsi) OT HEMPaBOMEPHOIO UX
MCIIOJIb30BAHUS WIIH YTPATHI 00€CTICUNBACTCS KOJUICIIKEM.

7.2. 3amuTe noJIeKuUT:

e uH(pOpMaLKs O EPCOHATBHBIX TaHHBIX paboTHHKA (00y4arolerocs);

e JIOKYMEHTHI, COJICpPIKAIIIE MIEPCOHAbHBIC TaHHbIE paboTHHKA (00yUaromerocs);
® TICPCOHAIBHBIC JaHHBIC, COACPIKAIIMECS Ha AICKTPOHHBIX HOCUTEIISX.

7.3. B ciiyuae BBISBJICHHS HEIPAaBOMEPHBIX JEHCTBUI C MEPCOHATHHBIMHU JTAaHHBIMH paOOTHHKA
(obyuarormerocsi):

° pa60THI/IK, WA €r0 3aKOHHBIN npeacCTaBuTCIib, WA YHOHHOMOQCHHBIﬁ OpraHoB IIO 3alIUTC
paB CyOBEKTOB MIEPCOHANBHBIX IaHHBIX 00pamaercs K JUPEKTOPY KOJUIeKa C 3asiBICHUEM;

® JIUPEKTOp M3JIAaeT paclopsiKeHHE O OJOKMPOBAHUM NEPCOHANBHBIX JAHHBIX, OTHOCSIIUXCS K
COOTBETCTBYIOIIEMY PAOOTHHKY (00yUYarOmeMycsi) C MOMEHTA TaKOT0 OOpaIlleHUs] WIIH TTOJTYyYEHHUsT TaKOTO
3alpoca Ha MEpuoJl TMPOBEPKHM U HA3HA4YaeT OTBETCTBEHHOIO Ul IPOBEICHHS CIIY>KEOHOTO
paccieoBaHus;

® eCIIM B XO/JI€ CITYy>K€OHOT0 pacciieloBaHUs MOATBEpAMIICS (aKT UCIIOIb30BaHUS HEJOCTOBEPHBIX
NEPCOHAIBHBIX JAHHBIX, TO PAOOTHUK, OTBETCTBEHHBII 3a MOJy4YEHHE MEPCOHAIBHBIX JAHHBIX, 00s3aH
YTOYHUTH MEPCOHATIBHBIC TAHHBIC, BHECTU COOTBETCTBYIOIIHWEC M3MCHCHHA W IOIPABKHW B JOKYMCHTBI U
CHSTb UX OJIOKUPOBAHUE;

® eclli B XOJ€ CIIY)XeOHOTO paccieOBaHMs BbISBIEH (DAKT HENpaBOMEPHBIX JEHCTBUH C
MNEPCOHAJIBHBIMU JAaHHBIMH, TO pa6OTHI/IK, OTBETCTBEHHBIM 3a 06pa60T1<y NEPCOHATIBHBIX OAaHHBIX H
JOMYCTUBIIMN MOAOOHBIE NEHCTBHS B CPOK, HE NPEBBIIAIOIUN Tpex pabouux AHEH ¢ JaThl TAKOTo
BBISIBIICHUS, O00S3aH YCTPAaHWUTH [ONMYIIEHHOE HapymieHWe. B ciaydae HEBO3MOKHOCTH YCTpPaHEHUS
JOMYIICHHBIX HApYIIEHUH NaHHBIA pabOTHHK B CPOK, HE IMPEBBIMIAIOUINN Tpex pabouux AHEH C AaThl
TaKoro BBISBIEHUS, OOfA3aH YHUYTOXHUTH HEBEPHbIE MEpCOHaNbHbIE JaHHble. OO0 ycTpaHeHHH
JOMYUICHHBIX HApYIIEHUH WU 00 yCTpaHEHHM MEPCOHAIbHBIX JAaHHBIX, PAOOTHUK, OTBETCTBEHHBIH 3a
cOOp NEepCOHAIbHBIX AAHHBIX, O0f3aH YBEJOMHUTH DPAOOTHHMKA (OOy4aroLIerocsi) WM €ro 3aKOHHOIO
NPEJCTaBUTENSA, @ B ciy4ae, €CJM IMpeJCTaBlIeHHe WM 3ampoc ObUIM HampaBiIeHbl YHOJIHOMOYEHHBIM
OpraHoM I10 3alIuTEe IIpaB CY6’I)eKTOB NEPCOHATIBHBIX JAHHBIX — TAKXKEC YKa3aHHLII>’I opras.

7.4. Kanposas cinyx06a obecrieunBaeT

® 03HAKOMJICHHE COTPYTHUKOB O]l POCIUCH C HacTosuM [lomokeHnem.

[Ipy HaMUYMKM WHBIX HOPMATHBHBIX aKTOB (TMPUKA3bl, PACTIOPSDKEHUS, WHCTPYKIMH U T.II.),
PEeryIUpYIOIMUX 00padOTKy M 3alIUTy MEPCOHATBHBIX JaHHBIX Pa0OTHHKA, C JAHHBIMH aKTaMH TaKXe
MIPOU3BOIUTCS O3HAKOMIICHHE COTPYIHUKA MO POCIIUCH.

e HCTpeOOBaHUE C COTPYIHHUKOB (32 MCKIIOUECHUEM JII, YKa3aHHBIX B MyHKTE 5.9 HacTosIero
[TonoxxeHns) MHCHMEHHOTO 00s53aTEeTBLCTBA O COOMIOAEHUH KOH(PUACHIIMAIHHOCTH TEPCOHATBHBIX
JTaHHBIX paOOTHUKA (00yUaIONIerocs) U COOIIOICHUH MPaBUI UX 00PaOOTKH.
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7.5. Opranuzanuio 1 KOHTPOJIb 3aIUTHI MEPCOHANBHBIX JAHHBIX OOy4arouuxcs (akyJbTeTOB,
COTPYAHHUKU KOTOPBIX UMEIOT JOCTYI K MEPCOHAIBHBIM JIaHHBIM, OCYIIECTBIISIOT UX JCKAHBI.

7.6. Cnyxb6a KuTT oOecneunBaer 3amUTy TMEPCOHANBHBIX JAHHBIX B KOMITBIOTEPHBIX
MH(OPMALIMOHHBIX CHUCTEMaX MEePCOHATbHBIX TaHHBIX !

® 3alUTa CBEICHUH, XPAHSIIUXCS B JJCKTPOHHBIX 0a3axX JAHHBIX, OT HECAHKIIMOHHPOBAHHOTO
JOCTYyIa, UCKAKEHUS W YHHUYTOKEHUs HH(OpPMAlMU, a TaKKEe OT HMHBIX HEMPABOMEPHBIX ICHCTBHIA,
o0ecnieunBaeTcs pa3rpaHUUYCHHEM IpaB JOCTyNa C HCIOJIb30BAHMEM YUYETHBIX 3alUCel UM CHCTEMBI
MapoJsen;

e 3amuTa 0OMEHa MEepCOHAIBHBIMU JAHHBIMU MPH UX 00paboTKe B MH(OPMALMOHHBIX CUCTEMAaX
o0ecrnieurBaeTcs peaau3alneid COOTBETCTBYIOIIUX OPraHU3allMOHHbBIX MEp;

e pasMerieHue HMH(POPMALMOHHBIX CHCTEM, CIEHUAIBLHOrO OO0OpYIOBaHHUS U OXpaHy
(omeyaTbIBaHUE) TIOMEIICHUH, B KOTOPBIX HAXOMATCS cepBepa ¢ 0a3aMH JaHHBIX, COJEPIKANINX
MePCOHANBHYIO HH(POPMAIIHUIO;

e KOHTPOJIb 3a NIPEAOTBPALIEHUEM BO3ACHCTBUS HA TEXHUYECKHUE CPEACTBA AaBTOMATU3UPOBAHHOU
00pabOTKM TEPCOHAIBHBIX JaHHBIX, B PpE3yJbTaTe KOTOPOTO MOXKET ObITh HapylIeHO UX
(GyHKIIMOHUPOBAHUE;

e oOpranu3anys BO3MOXXHOCTH BOCCTaHOBJICHHUS MEPCOHANBHBIX ITAHHBIX, MOAU(DHUIIMPOBAHHBIX
WJIM YHUUYTOKEHHBIX BCJIEACTBUE HECAHKIIMOHUPOBAHHOTO JOCTYNA K HUM.

e opra"m3aiys o0ydeHUS JIUII, UCIONB3YIOIMNUX CPEACTBA 3aIIUTH HHPOPMAIHH, TPUMEHICMBIX
B MH()OPMALIMOHHBIX CHCTEMAaX, IIPABHIIaM paOOTHI C HUMU;

e oOecrieueHrHe y4yeTa MPUMEHSEMBIX CPEACTB 3aIIUThl MH(OpPMAlMU, IKCIUTYaTallMOHHOW u
TEXHUYECKON JOKYMEHTAIIMU K HUM, HOCUTEJIEH IEPCOHAIIbHBIX JTAHHBIX;

® KOHTpOJb COOJIOAEHMSI YCIOBUH  HCIIOJIb30BaHMUS  CPEACTB  3allUThl  MHPOpMAIHH,
MPEyCMOTPEHHBIX IKCIUTYaTALIHOHHON ¥ TEXHUYECKOU IOKYMEHTAIUEH;

e opraHm3ainus pa3OupaTenbCTB U COCTaBICHHE 3aKIIOUYeHHH 1o ¢dakTaM HecoOI0IeHus
yCIOBUI XpaHEHHsI HOCUTENEH MepCOHANBHBIX JaHHBIX, UCTIOIb30BaHUS CPEACTB 3aIlIUTHI HHPOPMAIIHH,
KOTOpbIE MOTYT NMPUBECTH K HAPYIICHUIO KOHPHUACHIIMAIBHOCTU MEPCOHATBHBIX JAHHBIX WU JIPYTUM
HapYUICHUSIM, IPUBOISAIIUM K CHHKEHHUIO YPOBHS 3alIUIIIEHHOCTH MEPCOHANTBHBIX JIaHHBIX, Pa3padOTKy U
MIPUHSATHE MEP MO MPEJOTBPALIEHUIO BO3MOXKHBIX OMACHBIX MOCIEACTBUN MOI00OHBIX HAPYIIICHUH.

7.7. Cnyx06a KuTT unnuuupyer opraHu3aluoHHbIE, TEXHUYECKHE U IPOrPaMMHBIE MEPOIPUSITUS
no oOecrnedyeHno 0e30MacHOCTU IMEPCOHANBHBIX JaHHBIX B HH(OPMALMOHHBIX CUCTEMax, Ul Yero
B3alMO/JICICTBYET C OpraHU3alUsIMU WM CIIEUaINCTaMH, YIIOJIHOMOYEHHBIMU Ha MpoBeAeHUE padoT Mo:

® OIIpEJCNIEHNI0 BO3MOXKHBIX yIpo3 0€30MacHOCTH MEePCOHANbHBIX JaHHBIX MPH UX 00paboTke B
MH(POPMALMOHHBIX cUCTeMaX, (POPMUPOBAHUIO MOJENIHU yrpo3, ONpPeNeNIeHNI0 Kilacca UH(OPMAIIMOHHON
CUCTEMBI;

e pa3pabOoTKe Ha OCHOBE MOJEIM Yrpo3 CHCTEMBbI 3aIIUThl HMH(OPMAIIMOHHBIX CHCTEM,
COZIEpPKALINX TIEPCOHANIbHBIE JAHHBIE;

e o0ecreyeHWe YCTAaHOBKM W BBOJA B OKCIUIyaTallMI0 CPEJICTB 3alllMThl HHPOpPMALUU B
COOTBETCTBHUHM C IKCILIyaTallMOHHON U TEXHUUYECKOHN TOKYyMEHTALUEN;

® [IpPOBEJIEHUE MPOBEPKU TOTOBHOCTH CPEICTB 3alllUThl MHPOPMAIMU K HCIOIb30BAHUIO C
COCTaBJICHHEM 3aKII0YEHUH O BO3MOYKHOCTHU UX IKCIUTyaTallH.
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8. 3aKkiI0unTeNbLHbIE N0JOKEHHUS

8.1. Nubie mpaBa, 00g3aHHOCTH, JEUCTBUS COTPYIHHKOB, B TPYIOBbIE OOS3aHHOCTU KOTOPBIX
BXOJIUT 00paboTKa TMEepPCOHANBHBIX JaHHBIX paOOTHUKA, OMPEACISIOTCS TaKKe JOJKHOCTHBIMH
UHCTPYKIHUSMHU.

8.2. Jluna, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOLIUX MOJydeHHE, 0OpabOTKy U 3alluTy
IIEPCOHANIBHBIX JAHHBIX pPa0OTHHKA, HECYT MAaTEpUAIbHYIO0, JUCLUIUIMHAPHYIO, aJMHHHUCTPATUBHYIO,
IPaX/IaHCKO-TIPABOBYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTH B IOPSIJIKE, YCTAHOBJICHHOM (penepanbHbIMU
3aKOHaMHU.

8.3. Pasrnamienue nepcoHaNbHBIX JAHHBIX paOoTHHKA (0Oydarolierocs) Koiemka (mepegada ux
[IOCTOPOHHUM JIMLIaM, B TOM 4Hucje, paboTHUKaM (0Oydaromumcs) KoJulelka, HE MUMEIOIIMM K HHUM
JOCTyMa), HX MMYOIWYHOE pacKphITHE, YTpaTra JAOKYMEHTOB U UHBIX HOCHUTENEH, CcoaepiKalux
MePCOHANBHBIC JTaHHbIC PAa0OTHHKA (0OOYYAOIErocs), a TaK)Ke WHBIC HAPYIICHHUS O0S3aHHOCTEH MO UX
3amuTe U 00paboTKe, YyCTAaHOBIEHHBIX HacTosAmmM [lonoxeHnem, TOKaTbHBIMU HOPMAaTUBHBIMH aKTaMH
(mpukazamu, pacHnopsIKEHHSIMH) KOJUIEXa, BJIEYET HAJIOXKEHHWE Ha COTPYIHHKA, UMEIOLIEro JOCTYH K
MEPCOHANBHBIM JIAHHBIM, TUCIIUILIMHAPHOTO B3bICKAHUS — 3aMEUYaHUs, BHITOBOPA, YBOJIbHEHHUS.

8.4. CoTpyIHUKH, UMEIOIIME TOCTYN K MEPCOHAIBHBIM JaHHBIM pPA0OTHUKA U COBEPIIMBIINE
YKa3aHHbIN JUCLMILUIMHAPHBIN MPOCTYIOK, HECYT MOJHYIO MaTepUalbHYI0 OTBETCTBEHHOCTb B Cilydae
MIPUYMHEHUS ero AeHcTBUsAMU yiiepOa padoroaarento (ct. 243 TpynoBoro koaekca PO).

8.5. CoTpyaHHKH, HMEIOIIHE AOCTYNl K MEpPCOHAIbHBIM JaHHBIM pPa0OTHUKA, BUHOBHBIC B
HE3aKOHHOM Da3TJIallleHuH WJIU WCIOJIb30BAaHUHU MEPCOHAIBHBIX JAaHHBIX PAaOOTHUKOB paboTomarens 0e3
corynacus pabOTHUKOB U3 KOPHICTHOM WJIM MHOM JIMYHOW 3aMHTEPECOBAHHOCTH M MPUYMHUBIINE KPYITHBIN
yuiep0, HECYT YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU O CT. 183 YronoBHoro xoaekca PO.
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IMTPUJIOXEHME 1

Coryacue Ha 00padOTKy NMepCOHATBHBIX JAHHBIX

A,

(®.1.0.)
MIPOKUBAIOIINM (as1) IO agpecy:

HOMEP JOKYMCEHTA, YIOCTOBEPAIOMICTO JTUIHOCTD

BBIIAH

(kxorma m kem)

HACTOSIIUM JIal0 CBOE corjlache Ha oO0paboTKy OOJACTHBIM TOCYJapCTBEHHBIM OIOJKETHBIM MPO(eCcCHOHATBEHBIM
oOpa3oBaTenbHBIM yupexaeHneM «CMoileHCKud memarormdeckuii kommemk» (214018, ropox. CmoneHck, yiI.
PaeBckoro, 1oM 2) cBOMX MEPCOHATBHBIX JAHHBIX W MOJTBEPXKIAI0, YTO, JaBasi TAKOE COTNIacHe, JACHCTBYIO CBOCH
BOJIEW U B CBOMX MHTEpPECax.

Henp o00paboTKU mNEpPCOHANBHBIX [JAHHBIX — oOecredeHue COONOEHUsI 3aKOHOJATENIhCTBA O
NEPCOHAJIBHBIX JAHHBIX U MHBIX HOPMATHBHO IIPABOBLIX AKTOB IIPH OCYIICCTBJICHUU TPYAOBLIX OTHOIIICHHUH,

Ilepeuyenb mepcoHAJBLHBIX JaHHBIX, HA 00PadOTKY KOTOPBIX JaeTcs corjacue: nrobas uHpopManus B
OTHOIIIEHUH PaOOTHWKA, MTPEI0CTaBIsieMasi UM YCTHO WJIM IIICBMEHHO, B TOM YHclie ()aMWIHs, UMsI, OTYECTBO, TOJ,
MecsIIl, JlaTa U MECTO POXKACHUS, ajpec, CeMelHoe, COIMalbHOe, MMYIISCTBEHHOE TOJ0XKEHUE, 00pa3oBaHUE,
npodeccus, apyrasi HHGOpMaIusl.

IlepedeHnb IeiicTBUIA C MEPCOHATBHBIMH JaHHBIMH, HA COBEpIIIEHHE KOTOPBIX JaeTcs corjiacue: coop,
CUCTeMaTh3allusl, HaKOIUIEHWEe, XpaHeHWe, VyTOYHeHHe (OOHOBIIEHHWE, UW3MEHEHHE), HCIIOJIb30BaHHeE,
pacrmpocTpaHeHue (B TOM HHCIE Mepenady), 00e3nnurMBaHue, OJOKUPOBAHHE, YHHUTOXKECHHE MEPCOHATBHBIX
JAaHHBIX.

O06paboTka nepcOHANBHBIX TaHHBIX MOXET OBITh KaK aBTOMATHU3UPOBAHHAS, TaK M 0O€3 MCIOIb30BAHUS
CpE/CTB aBTOMATH3AIHH.

B ciyuae HenmpaBOMEpPHOTO HWCHOJIB30BAaHUs IPEJOCTABICHHBIX JIAHHBIX COTJIACHE OT3hIBACTCS
MMMCHMEHHBIM 3asBJICHHEM CyOhEKTa IMEPCOHABHBIX JTaHHBIX.

JanHoe cormacue JEHCTBYeT C MOMEHTa €ro IOJANUCAHUS 10 MOMEHTa MUCHMEHHOTO OT3bIBA COTJIACHUs
CyOBbeKTa MePCOHABHBIX JIaHHBIX.

Jara
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IMTPUJIOXXEHUE 2

Cornacue Ha 00padOTKY NMepPCOHATBHBIX JAHHBIX

A,
(®.1.0. u cTaryc 3aKOHHOTO MPEACTABUTEINS HECOBEPIICHHOJIETHETO, UMEHYEMBIN B TalbHEHIIIEM «3aKa34unK»)
MIPOKUBAIOIINM (as1) IO agpecy:

HOMEP JOKYMCEHTA, YIOCTOBEPAIOMICTO JTUIHOCTD

BBIIAH

(kxorma m kem)

u

(®.N.0. obyuaromerocsi, IMEHYEMBIH B JanbHeHIeM «O0yJaromiics»)
MIPOKUBAOIINH (as1) IO agpecy:

HOMEp JOKYMEHTa, yJOCTOBEPSAIOLIETO JUIHOCTh

BBIJIAaH

(korma m Kem)

HACTOSIUM JaeM CBOE corjiacue Ha oO0paboTKy 00JaCTHBIM IOCYAapCTBEHHBIM OIOIKETHBIM MPO(eCcCHOHATBEHBIM
o0pazoBareibHbIM yupexkaeHueM «CMojeHCkui mneparorndeckuil komtemk» (214018, ropon. CmoneHck, yiI.
PaeBckoro, oM 2) HaIKX MEPCOHATBHBIX JAHHBIX M MOATBEPXKIAEM, YTO, IaBasi TAKOE coryiacue, IeHCTBYeM CBOCH
BOJIEH ¥ B CBOMX MHTEpECax, U IPU3HAEM MX OOLIEIOCTYITHBIMHU.

Hens o00padOTKH NEPCOHAJBLHBIX JAHHBIX - OCYIISCTBICEHHE 00pa30BaTEIbHOrO Ipolecca,
HaIpaBJICHHOTO HA MOJYYCHHE 3HAHUI 1 BOCIIUTAHUE JTMYHOCTH.

IlepedyeHb mepcoHATBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPBIX JaeTcsl corJjacue: Jiodas nHpopManus B
OTHOIIICHUH 3aKa3uuKa U 00y4YaroIerocs, npeaocTaBiiieMas UMH YCTHO MJIM IMHUCbMEHHO, B TOM 4HKCie (HaMuius,
HMSI, OTYECTBO, TOJl, MECSII, JJaTa ¥ MECTO POXKICHUS, afpec, CEMEUHOE, COIIMAILHOE, UMYIIICCTBEHHOE TIOJI0KEHUE,
oOpa3zoBanue, mpodeccus, T0XOAbI, Ipyras HHGOPMAITHSL.

IlepedeHnb neliCTBHIA C MEPCOHATHLHBIME JAHHBIMH, HA COBEPIIIEHNE KOTOPBIX JaeTCs corjacue: coop,
CHUCTEMAaTH3alWsl, HAKOIUICHWE, XpaHeHHWe, yTOYHeHHe (OOHOBIEHWE, W3MEHEHUE), HCIIOIh30BaHUE,
pacnpoctpaHeHre (B TOM 4HCIE Iepenady), OOe3MYuBaHUE, OJOKHUPOBAHHME, YHHUUYTOKEHUE MEPCOHAIBHBIX
JTAaHHBIX.

O0paboTKa EPCOHANIBHBIX JAaHHBIX MOXKET OBbITh KaK aBTOMATHU3UPOBaHHAs, Tak U 03 HCIOJb30BaHUS
CPEICTB aBTOMATH3AIIHH.

B cayuyae HempaBOMEpPHOrO HCHOJB30BAHUSI MPENOCTABICHHBIX  JAHHBIX COTJIACHME  OT3bIBACTCS
MMMCHbMEHHBIM 3asBJICHHEM CYOhEKTa IEPCOHANIbHBIX JaHHBIX.

JlanHoe coracue JEHCTBYeT ¢ MOMEHTa €ro TMOJIUCAaHUS JO0 MOMEHTAa OKOHYAHUS IONYUCHHS
00pa30BaTeIbHBIX YCITYT.

3aka3yuk Ooyuaromuiics

Hara Jlara
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